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Incident Reporting Form: Workplace Misconduct
For reporting inappropriate or unlawful behaviour in the general practice workplace, including bullying, sexual harassment, discrimination, victimisation, vilification, violence, or other inappropriate conduct.

	Reporter Details

	Name (person reporting)
	

	Contact number
	

	Role / Job Title
	

	Work Section/Department
	

	Date of this report
	

	Incident Details

	Date/s and time/s of incident/s
	

	Location of the incident/s
	

	What happened?
	(Describe incident/s and/or behaviour/s, include what was said/done, how it made you and others feel)

	
	

	
	

	
	

	
	

	
	

	Nature of Behaviour
	Inappropriate behaviour (e.g., exclusion, gossip, passive-aggressive conduct)
Bullying (e.g., repeated, unreasonable behaviour causing harm)
Sexual harassment
Sex discrimination
Sex-based harassment
Discrimination
Victimisation (e.g., mistreatment following a complaint or report)
Vilification (e.g., inciting hatred due to race, religion, etc.)
Upward bullying (e.g., undermining or intimidating a supervisor)
Other (please describe):



	Incident Context

	Did this happen to you, to someone else, or to a group?
	Me
A group
Someone else (please specify):


	Were there any witnesses?
	No
Unsure
Yes (please list):



	Was physical force or threats  to use physical force involved?
	No
Yes (please describe below)



	What was the lead-up to the incident? 

	Provide details about what took place before the incident. 
	







	Immediate Response

	Was any action taken at the time leading up to the incident?
	No
Unsure
Yes - please describe:




	Was anyone else involved?
	No
Yes – who?



	Frequency and Pattern

	Has this behaviour happened before?

	Yes
No
Unsure

	If yes, how often?

	Once only
Occasionally
Frequently

	Optional: Desired Outcome

	What action or support would you like due to this report?
	





	Confidentiality Notice

	All information provided will be handled with sensitivity and in accordance with privacy and workplace conduct policies. Reporting helps contribute to a respectful, safe, and inclusive environment for all.







Example interview record for bullying and violence from inside the workplace
  EMPLOYEE DETAILS

	Name:
	

	Position:
	

	Work location:
	

	Contact number:
	

	Date and time of interview:
	

	Interviewer:
	

	Contact number:
	



I have read this document and agree that this summary is a true and accurate record of my interview.
	Signature:
	Date:

	Witness present:
	



SUMMARY OF INCIDENT DETAILS

	Brief summary of incident/s and facts presented to interviewee:
	

	
	

	
	

	Response by interviewee to information provided:
	

	
	

	Background information additional to incident/s
	

	
	

	Was any disciplinary action taken after the incident/s?
	

	
	

	What effect has the incident had on the interviewee?
	

	
	

	Has this type of incident occurred before or since?
	

	
	

	What action is being sought by the interviewee?
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